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THIS AGREEMENT, effective A.D. 2019 the first day of July

BETWEEN

The Board of Education of School District No. 39 (Vancouver) in the Province of British
Columbia, hereinafter called "The Board" ’

OF THE FIRST PART

AND

Local 963, International Union of Operating Engineers, AF.L.., C.I.O., of the City of
Vancouver in the Province of British Columbia, representing A. Building
Engineers/Assistant Building Engineers; B. Head Custodians/ Assistant Head Custodians;
C. Maintenance Engineers; D. Custodians; E. Britannia Community Services Centre; F.
Cafeteria Teachers' Aides/Food Service Workers; G. Supervision Aides, H. Carpet
Cleaner/Custodian, Hairdressers and other employees that come under the jurisdiction of
this Union, hereinafter called, "The Union".

As of July 1, 2019, the following classifications are no longer in effect: Carpet
Cleaner/Custodian, Ice Custodian, Pool Custodian, and Hairdresser. Should they be
reinstated they will form part of this Collective Agreement.

OF THE SECOND PART

WHEREAS the Board is an employer within the meaning of the Labour Relations Code of British
Columbia,

AND WHEREAS the Union is a trade union within the meaning of the said Code and is the
bargaining authority for that group of employees engaged in the cleaning, heating and servicing of
the schools,

NOW THIS AGREEMENT WITNESSETH that the parties hereto agree each with the other as

follows:

1. TERM OF AGREEMENT

This Agreement shall be for a term three (3) years from 2019 July 1 to 2022 June 30 both dates
inclusive.

(A)

(B)

Section 50 of the Labour Relations Code

The parties to this collective agreement agree to exclude the operation of Section 50,
subsections (2) and (3), of the Labour Relations Code of BC (1996)

Salary Increase

General wage increases as follows:

Effective July 01, 2019: 2.0%

Effective July 01, 2020: 2.0%

Effective July 01, 2021: 2.0%
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DEFINITIONS AND COVERAGE FOR BENEFITS

The following definitions shall apply in this Agreement:

(A)

(B)

(©)

Permanent Employee

An employee working full time who has served a probationary period of not less than six
(6) months continuously in a position which is expected to be permanent, and whose
appointment to the permanent staff has been approved by the Board on recommendation
of the Operations Department or appropriate department head. Such an employee is
entitled to all Benefits provided by the Agreement.

Probationary Employee

An employee working full time who is engaged for a trial period of not less than six (6)
working months for twelve (12) month employees and three (3) working months for ten
(10) month employees to determine suitability for a position which is expected to be
continuous. They shall not be placed on the permanent staff until the appointment is
approved by the Board on recommendation of the Operations Department or appropriate
department head. Such an employee shall receive fourteen per cent (14%) of basic pay in
lieu of all Benefits, except statutory entitlements.

Termination During Probationary Period

The probationary period shall be for the purpose of determining a person's suitability for
permanent employment in that position in which they are placed in a probationary capacity.
At any time during that period, the employment of a probationary employee may be
terminated if it can be satisfactorily shown that the employee is unsuitable for permanent
employment.

(1)  Suitability

A probationary employee's suitability for regular employment will be decided on
the basis of factors such as:

(a) the quality of their work

(b) their conduct

(c) their capacity to work harmoniously with others

(d) their ability to meet acceptable production standards.

(2) Commencement of Benefits Based on Length of Service

If a probationary employee continues in the same position on a permanent basis,
seniority, holidays, Benefits and other perquisites referable to length of service
shall be based on the original date of employment.

(3) Promotion While on Probation

In the event that an employee is promoted while still on probation, it shall be
assumed that the initial probationary period has been successfully concluded.
Such employee shall commence Benefits based on length of service. The
provisions of Clauses 11. (B)(3)(a)(4) and 11. (C)(2) shall then apply.
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DEFINITIONS AND COVERAGE FOR BENEFITS — Continued

(D) Notification of Retirement

There is no minimum retirement age. For information regarding the Municipal Pension
" Plan, information is available from the Pension Corporation of B.C.

Employees are encouraged to notify the Board a minimum of thirty (30) days in
advance of their retirement for timely payment of pension and available accruals.

UNION SECURITY

All employees, present and future, must as a condition of continuing employment maintain their
membership in the Union.

The Board agrees on receipt of appropriate notice in writing to deduct dues and assessments as
levied by the Union.

The Union agrees that no member shall be expelled or suspended, except for non-payment of dues
and assessments and as provided in its Constitution and By-Laws.

The Board agrees that the Business Manager of the Union shall be made aware of all new
appointees.

No employee shall be required or permitted to make any written or verbal agreement with
the Board or its Representatives which may conflict with the terms of this collective

agreement.

GRIEVANCE PROCEDURE

Any differences concerning the dismissal, discipline or suspension of any employee or the
interpretation, application, or operation of this Agreement, or any alleged violation of this
Agreement, and any question as to whether any matter is arbitrable, shall be dealt with without
undue delay, or stoppage of work, in the following manner:

(A) Stage 1: A Grievance Form (attached as Appendix B) shall be completed by the Union or
by the Board and submitted to the respective party upon becoming aware of the alleged
breach of the collective agreement. A meeting shall be held within five (5) working days
between a Union representative and an Operations Supervisor in the case of Operations
personnel or the Principal (or delegate) in the case of Cafeteria Workers. A response to
the grievance shall be made in writing within five (5) working days from the date of the
Stage 1 meeting. The time may be extended only with the written consent of the Union and
the Board prior to the end of the five (5) working day period.

(B) Stage 2: If a settlement is not reached at Stage 1, a meeting will be held within five (5)
working days between a Union representative and the Operations Manager in the case of
Operations personnel or the Employee Relations Representative (or delegate) in the
case of Cafeteria Workers. A response to the grievance shall be made in writing within five
(5) working days from the date of the Stage 2 meeting. The time may be extended only
with the written consent of the Union and the Board prior to the end of the five (5) working
day period.
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GRIEVANCE PROCEDURE - Continued

(©)

(E)

(F)

(G)

(H)

Stage 3: If a settlement is not reached at Stage 2, a meeting will be held within five (5)
working days between a Union representative and the Associate Superintendent - Human
Resources (or delegate). A response to the grievance shall be made in writing within five
(5) working days from the date of the Stage 3 meeting. The time may be extended only
with the written consent of the Union and the Board prior to the end of the five (5) working
day period.

If the time limits established by this procedure are violated and no extensions have been
agreed to by the parties then the grievance shall advance to the next stage.

Stage 4: Arbitration - If a satisfactory conclusion is not reached at Stage 3 within ten (10)
working days, each party shall suggest an arbitrator and shall notify the other party of the
name and address of its appointee.

) The award of the Arbitration Board shall be final and binding upon the parties.

(2) Should the parties disagree as to the meaning of the award, either party may apply
to the Chairperson to reconvene the Board to clarify the award, which it shall be
within forty-eight (48) hours.

3) The time limits fixed by this procedure may be extended by written consent of the
parties to this Agreement.

4) Each party shall pay:
(a) one-half (1/2) the remuneration and expenses of the arbitrator;
{(b) the costs of all witnesses except those of the grievor, whose salary shall

be met by the Board.

Expedited Grievance

The parties agree that in the case of a grievance arising out of the dismissal of an
employee, Stage 1 and Stage 2 of the grievance procedure shall be omitted and the
grievance shall be advanced directly to Stage 3.

Right to Representation

At any step in the grievance procedure or for any meeting for which disciplinary action is
contemplated, every member of the bargaining unit has the right to be represented by a
Union representative and the Board shall inform the employee of this right. The Board shall
provide advance notice to the Union in a timely manner so that a Union representative can
be present.

Dismissal

Any employee bound by the Agreement who alleges wrongful dismissal, discipline or
suspension shall be entitled to have such grievance settled in accordance with the
Grievance Procedure set forth above. If such employee is found by the Board of Arbitration
to have been dismissed, disciplined, or suspended for other than proper cause, then such
Board shall direct the employer to make an order in accordance with the provisions of the
Labour Relations Code of British Columbia. An employee who is reinstated by a Board of
Arbitration shall be entitled to reinstatement without loss of seniority.
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5.

APPLICATION OF WAGE RATE SCHEDULE

(A)

(B)

Bank Deposit of Salary

The employer shall pay wages for all employees directly into the bank account, credit union
or other acceptable financial institution designated by the employee. Lead time for deposit
shall be sufficient to ensure deposit to an employee's account on the normal date for a pay
day. Cheque statements will include annual running totals of income tax, E.I., C.P.P,
Municipal Pension Plan, sick leave credits, gratuity days, annual vacation, bonus vacation
and taxable Benefits. Current balances will vary due to processing.

T4 Slips

The Payroll Department shall retain records in a way which shall produce at the end of that
year a complete print-out of the amount of Union dues deducted from each employee. The
amount shall be included with the T4 slip for each employee. In addition employees who
were in receipt of Workers' Compensation payments made directly to the Board shall have
the amount for the year shown for purposes of income tax at the same time as the T4 slip
is sent to the employee.
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VACATIONS

The annual vacation is granted for service during the calendar year from January 1st to December
31st. Itis to be taken within the calendar year in which it is earned at a time to be arranged with the
appropriate department head. The entitlement of an employee is as follows:

(A) If one (1) year's service cannot be completed by December 31st, an employee shall receive
vacation pay in accordance with the Employment Standards Act.

(B) If one (1) year's service can be completed by December 31st, an employee shall receive
fifteen (15) working days or six per cent (6%) at their regular rate of pay (and pro rata if
their service during the year is not full-time).

(©) If seven (7) years' service can be completed by December 31st., an employee shall receive
twenty (20) working days or eight per cent (8%) at their regular rate of pay (and pro rata if
their service during the year is not full-time).

(D) If fifteen (15) years' service can be completed by December 31st, an employee shall
receive twenty-five (25) working days or ten per cent (10%) at their regular rate of pay (and
pro-rata if their service during the year is not full-time).

(E) If twenty-two (22) years' service can be completed by December 31st, an employee shall
receive thirty (30) working days or twelve per cent (12%) at their regular rate of pay (and
pro rata if their service during the year is not full-time).

For the purpose of this clause respecting vacations, service during the calendar year shall include
each day for which the employee received full pay from the Board or is in receipt of Workers'
Compensation for a period not exceeding twelve (12) consecutive months.

An engineer custodial employee covered by this Agreement shall be allowed to make application
to the Operations Manager to take one (1) week of the employee's vacation entitlement which is in
excess of four (4) weeks, at times other than July or August. The granting of such applications shall
be based on available relief and the operational requirements of the department. Notwithstanding
the generality of the foregoing it shall not be possible to schedule such vacations during the months
of possible freeze-up, between November 1st to February 28th. For greater clarity, in addition
to the above, Custodians shall be allowed to make application to take one (1) week of the
employee’s vacation entitlement between November 1% and February 28",

Spare Custodian - A Custodian serving as a spare custodian shall have their annual vacation
between July 1st and November 15th in the year in which they are spare custodian.

Notwithstanding the above provisions regarding vacation allocation, the Board shall consider
changes for reasons of emergency and upon mutual agreement between the Union and the Board
such changes shall be made. The reasons normally taken into consideration shall be long periods
of iliness of employees and the past practice whereby the employer considered such applications
for reasons beyond the control of an employee which required changing vacations which had been
planned and allocated earlier in the year.

Retirement Bonus

During the year of retirement from the service of the Board on pension, either Municipal Pension
Plan or disability provided by Workers' Compensation, an employee shall be entitled to the full
vacation provision to which the employee would earn for the year in which such retirement takes
place and it shall be paid as a retirement bonus.

Military service to the nearest full year and as defined in the addendum to this Agreement shall be
counted for vacation purposes as provided by the Provincial Government.
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VACATIONS - Continued
Vacation Bonus

Effective 1987 January 01 a vacation bonus shall be provided by which an employee shall Benefit
and be entitled to receive an additional day of vacation, expressed as a percentage; i.e., 0.4% of
gross salary, of the year in which the bonus is taken, once during each completed five (5) calendar
years of service from the effective date. Such vacation may be taken in cash or in time at the
convenience of the employee, and a table of such entitlement is as follows:

Years of Service by December 31 in any Calendar Year
Years Bonus Day(s)
Five (5) 0.4% 1
Ten (10) 0.8% 2
Fifteen (15) 1.2% 3
Twenty (20) 1.6% 4
Twenty-Five (25) 2.0% 5
Thirty (30) 2.4% 6
Thirty-Five (35) 2.8% 7
Forty (40) 3.2% 8

For example, if an employee on 1986 December 31 can complete between fifteen (15) and nineteen
(19) years of service, their initial bonus shall be three (3) days, this is the initial entry for that
employee with the scheme. Then at the completion of their twentieth (20th) year of service they
receive an additional four (4) days; then at the completion of their twenty-fifth (25th) complete years
of service, receive an additional five (5) days, etc.
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STATUTORY HOLIDAYS

The following days shall be observed as holidays and shall be paid on the regular pay rate of the
employee:

New Year's Day B.C. Day

Family Day Labour Day

Good Friday Thanksgiving Day
Easter Monday Remembrance Day
Victoria Day and Queen’s Birthday Christmas Day
Canada Day Boxing Day

When a statutory holiday falls on a Monday, employees working regularly from Tuesday to Saturday
inclusive will be given the following Tuesday off. When a statutory holiday falls on Saturday,
employees working regularly from Monday to Friday inclusive will be given a day off in lieu thereof.

When a statutory holiday falls on a school day, employees entitled to that day will be given another
day, determined by the Board, in lieu thereof.

Additional statutory holidays shall be any day proclaimed to be a public holiday by the Provincial or
Federal Governments and by the Vancouver School Board.

ABSENCE FROM DUTY

(A)

For lliness

When an employee on the permanent staff is absent because of iliness (including accident
other than that covered by Workers' Compensation), no deduction from pay shall be made
until the expiry of accumulated sick leave credit.

Upon appointment to the permanent staff, an employee shall receive a credit of ten (10)
days for twelve (12) month employees and five (5) days for ten (10) month employees.
Thereafter, sick leave credits shall be earned while the employee is on duty at the rate of
twenty (20) days per year, (then (10) days for a half year, and one and one-half (1 ’2) days
a month for less than a half year or for ten (10) month employees). When the employee is
not on duty, the accumulation of sick leave credits will continue only if the absence is with
pay. Sick leave may be accumulated to a maximum of two hundred and sixty-one (261)
working days for twelve (12) month employees and two hundred and twenty (220) working
days for ten (10) month employees.

A deduction shall be made from accumulated sick leave credit of all working days absent
with pay due to illness.

Any employee absent because of iliness may be required to produce a certificate from a
duly qualified medical practitioner licensed to practise in the Province of British Columbia,
certifying that such employee is unable to carry out their duties due to iliness.

A probationary employee is entitled to an advance of up to ten (10) days sick leave, subject
to repayment if the employee leaves or their employment is terminated.

An employee who produces a medical certificate from a medical practitioner registered in
Canada to the effect that such employee was confined to a hospital in Canada for a period
of more than twenty-four (24) hours during that employee's vacation may have that period
of confinement charged to the employee's sick leave bank and the equivalent number of
days reinstated into the vacation allowance.
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8.

ABSENCE FROM DUTY - Continued

(B)

(C)

(D)

(E)

(F)

For lliness of Immediate Family Member Who is Resident in the Employee's Household

A deduction shall be made from accumulated sick leave credit of all working days absent
with pay due to absence of an employee on the permanent staff to attend the illness of an
immediate family member who is resident in the employee's household.

Any employee absent because of an illness of an immediate family member may be
required to produce a certificate from a duly qualified medical practitioner licensed to
practice in the province of British Columbia, confirming the illness of the immediate family
member.

For Accident Covered by Workers' Compensation

Where an employee suffers from a disease or illness or incurs personal injury (which
disease, illness orinjury is hereinafter called the "disability") and is entitled to compensation
therefore under the Workers' Compensation Act, they shall not be entitled to use their sick
leave credits for time lost during the first twelve (12) months by reason of any such
disability.

All monies received by an employee by way of compensation for loss of wages under the
said Act shall be paid to the Board in return for which the Board shall pay the employee
the full amount of their wages to which they would have been otherwise entitled, in an
amount equal to their net income and Benefits, subject to a time limitation of twelve (12)
months, after which period the amount paid to the employee by the Board shall be charged
against the accumulated sick leave credits of the employee on a proportionate basis as
long as the accumulation of sick leave Benefits permits.

Compensation does not include a disability pension or other final settiement award arising
from such disability. Compensation means periodic payments during the period of
temporary disablement.

Disabilities Not Covered by Workers' Compensation

Where an employee is paid their wages by the Board while they are absent from their
employment by reason of any disability other than one for which they would be entitled to
receive Workers' Compensation Benefits, and the employee subsequently recovers such
wages or any part thereof from any source, then the employee shall pay the amount so
recovered to the Board. Upon the Board receiving such amount it shall credit the employee
paying the same with the number of days of sick leave proportionate to the amount so
recovered.

For Compulsory Quarantine

Salary for time lost due to compulsory quarantine shall be paid to permanent employees
covered by this Agreement when certified by the Vancouver Coastal Medical Health
Officer and is not chargeable against sick leave.

For Bereavement

&) Emergency leave in the case of the death of an employee's spouse, common-law
spouse, child, ward, sibling, parent, sibling-in-law, guardian or in any case when
it is for the purpose of attending to the affairs connected with the funeral of a
parent-in-law or grandparent, may be granted without loss of pay for a period not
to exceed three (3) working days, provided that such leave without loss of pay shall
not be granted during an employee's first six (6) months of service.
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8.

ABSENCE FROM DUTY

(F)

(G)

For Bereavement — Continued

2)

©)

(4)

(%)

Any employee who qualified for emergency leave without loss of pay under Clause
(1) herein, and who is required both to attend to the affairs connected with the
funeral and to travel in connection with the funeral to a point outside the Lower
Mainland of British Columbia (defined as the area included within the Greater
Vancouver Regional District, Central Fraser Valley Regional District, Dewdney-
Alouette Regional District, Fraser-Cheam Regional District, Powell River Regional
District, Squamish-Lillooet Regional District and Sunshine Coast Regional District)
may be granted additional leave without loss of pay for a further period of two (2)
working days.

Requests for leave under Clauses (1) and (2) herein shall be submitted to the
Operations Manager, or Human Resources Manager in the case of Cafeteria
Teachers' Aides/Food Service Workers, who will determine and approve the
number of days required in each case.

An employee who qualifies for emergency leave without loss of pay under Clause
(1) herein may be granted such leave when on annual vacation if approved by the
Human Resources Manager. An employee who is absent on sick leave, with or
without pay, or who is absent on Workers' Compensation, shall not be entitled to
such emergency leave without ioss of pay.

Upon application to the Human Resources Manager, an employee may be granted
leave of up to one (1) day without loss of pay in order to attend a funeral as a
pallbearer or a mourner in any case other than one covered by Clause (1) herein.

For Maternity Leave

(1)

(2)

®)

(4)

()

A pregnant employee who elects to request Maternity Leave shall provide the
Human Resources Manager with a medical certificate from a duly qualified medical
practitioner stating the estimated date of birth. Such certificate shall be provided
not later than three (3) months prior to the estimated date of birth. Medical
certificates are available from the Human Resources Division.

An employee who has been granted Maternity Leave shall notify Human
Resources at least four (4) weeks before the employee intends to return to work.

Requests to return to work after a period shorter than six (6) weeks must be given
in writing to the Board at least one (1) week before the date the employee indicates
they intend to return to work with a certificate from a medical practitioner stating
that the employee is able to resume work.

Where Maternity Leave is taken, the Board shall pay both the employee's share
and the Board's share of the cost of premiums for all Benefits except the Municipal
Pension Plan to which the employee is entitled for each month of said leave. The
Board shall continue to pay its share of Municipal Pension Plan contributions
provided the employee elects to continue to pay their share of contributions.
Maternity Leave is considered service for the purpose of earning vacation, vacation
pay, pension, medical or other plan beneficial to the employee.

An employee on Maternity Leave shall not be entitled to sick leave for any
incapacity and disability arising from a normal delivery and subsequent
convalescence.
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8.

ABSENCE FROM DUTY

©)

(H)

(1

For Maternity Leave — Continued

(6)

()

(8)

An employee who has notified the Board of their intention to return to work and on
the date agreed between the employee and the Board for the commencement of
work is ill and unable to return to work, shall be entitled to be paid sick leave
Benefits provided that the employee has sufficient sick leave credits and produces
a disability certificate duly completed by her attending physician to the Board. Sick
leave paid under these circumstances shall not be regarded as Maternity Leave or
as an extension of it.

The Board agrees to enter into a Supplemental Unemployment Benefit (S.U.B.)
Plan agreement with the Employment Insurance commission in respect of
maternity payments.

Where such an agreement is approved, and a pregnant employee takes maternity
leave pursuant to clauses (1) through (8) above, and as applicable, the Board shall
pay ninety-five per cent (95%) of the employee’s current bi-weekly salary for the
first two (2) weeks of leave, and where the employee is eligible to receive E.I.
Maternity benefits, the difference between ninety-five percent (95%) of their
current bi-weekly salary and the amount of E.l. Benefits received by the employee
for a further fifteen (15) weeks.

Parental Leave

Parental Leave shall be granted as defined by the Employment Standards Act including
any further amendments to these sections.

For Union Business

(1)

()

®)

The Board agrees that where permission has been granted for representatives of
the Union to leave their employment temporarily in order to carry on negotiations
with the Board or with respect to a grievance, they shall continue to receive their
normal pay and Benefits. The Board shall pay for six (6) representatives to attend
negotiations.

The Board may grant leave of absence without pay to an employee who is
authorized by the Union to be absent for Union business provided that this
authority and request is made in writing and provides adequate notice to obtain a
substitute. On such leave of absence authorized by the Union, the employee shall
continue to receive normal pay and Benefits and the Board shall invoice the Union

- for the total cost without a service charge.

The Board may grant leave of absence without pay to an employee requesting
leave upon election to a full-time Union position, or upon appointment to a Union
office for a definite period of time, such request to be in writing, and any employees
granted such leave will continue to accumulate seniority for purposes of Article 11.
(B)}(3)(a) only. Upon their return from the leave, the employee will return to the
staff with at least the same title but not necessarily at the same level which they
held at the time the leave was granted.
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ABSENCE FROM DUTY

(1)

(K)

(L)

(M)

For Union Business — Continued

(4) Whenever representatives of the Union and the Board meet in the presence of a
third party for conciliation, mediation, arbitration or at the invitation of an officer of
the Ministry of Labour, at an Labour Relations Board investigation or hearing, the
total costs of each of the parties shall be the responsibility of that party, except that
the cost of an arbitrator appointed jointly by the parties shall be shared equally.
Other conditions may be arranged by mutual agreement prior to any such
occasion.

For Public Affairs

The Board recognizes the right of an employee to participate in public affairs, therefore,
upon written request, such employee shall be granted leave of absence as prescribed by
Board policy in effect at the time of the request. The leave of absence shall be without pay
and Benefits. Such employee may prepay the full cost of any or all such Benefits during
the period of absence. The Board shall provide the Business Manager of the Union with a
copy of its current policy for such leave of absence.

For Jury Duty/Crown Witness

Leave of absence without loss of pay or seniority Benefits shall be granted to an employee
who is required to attend jury selection, serve as a juror or as a witness for the Crown in
any court. The employee shall provide the Human Resources Division with as much
advance notice as possible. The employee shall continue in receipt of full pay provided that
the payment received by the employee for the jury service or as a witness for the Crown
shall be paid to the Board as soon as received. The employee shall present proof of service
and of the amount received, to the Board on return to duty. All such time spent by the
employee shall be considered as time worked.

For Education Purposes

The Board shall grant leave of absence without pay to any employee requesting leave for
education purposes on condition that such leave is for three (3) years or less and
verification is provided that the education involves attendance - either in person or by
correspondence - at an educational institution recognized by the Board but not limited to
the following: Community Colleges, Technical or Vocational Institutes, Universities.
Benefits may be retained for up to one (1) year of this period by each party paying the
same share as if the employee continued to be in employment. The employee's share of
such benefit costs will be paid in advance.

Personal Leave of Absence

(1) Personal Leave of up to Twenty (20) Days

All employees shall be entitled to take up to twenty (20) days per calendar
year Personal Leave without pay for any reason during a calendar year,
subject to operational requirements. All such leaves of absence shall be
authorized by the employee’s supervisor and the Human Resources
Division, and such leaves will not be unreasonably withheld.
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8.

ABSENCE FROM DUTY

(M)

(N)

Personal Leave of Absence — Continued

(2)

Personal Leave of up to Two (2) Years

Employees may apply for Personal Leave of up to two (2) years once every
three (3) years of permanent active service. Personal Leave is unpaid and

without benefits. An application for leave shall be made in writing to
Employee Services. Such leaves will not be unreasonably withheld.

For leaves up to six (6) months, the employee will retain a right to a job in
their previous classification at the same work location; for leaves greater
than six (6) months the employee will retain the right to a job in their
previous classification, subject to availability and seniority. Such leave
shall require an adjustment to entitlement for vacation, statutory holidays,

seniority, etc.

An employee who has been granted Personal Leave and does not contact
the Human Resources Division one (1) week prior to the stipulated date in
the letter confirming leave approval shall be considered to have voluntarily
resigned from the Board, subject to incapacitation.

Personal Leaves are unpaid, however, upon receipt of written request from
the employee, employees have the option to maintain benefits by paying
one hundred per cent (100%) of the premiums in accordance with plan
carrier provisions.

For more than once in three (3) years and/or outside of the time deadlines
listed above will only be granted in exceptional circumstances, as specified
in the application for leave, at the discretion of the Human Resources
Division.

Accepting work with another employer is not an acceptable reason for
requesting the granting of Personal Leave.

Medical and Dental Appointments

Employees will be released from work to attend medical and dental appointments at full
pay, with the approval of, and at the discretion of, the Operations Manager. In cases
where this approval is withheld, the Union will be notified of the reason and the employee
will have the right to grieve, if they so wish. Employees are expected to schedule
appointments outside working hours whenever possible.

Absence from Duty — Employment Standards Act

Employees are entitled to additional Leaves in accordance with the current

provisions of the Employment Standards Act.
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9.

(A)

(B)

(D)

(E)

(F)

BENEFITS

Municipal Pension Plan

Every employee appointed to the permanent staff of the Board and who qualifies under the
terms of the Municipal Pension Plan, shall participate in the Plan. Any other employees
who become eligible under the terms of the Plan shall have the option to participate.
Contributions are made by both the employee and the Board and are compulsory but the
Board contributions will be paid only when the employee is in receipt of pay. Details are
given in a booklet which may be obtained from the Board's Payroll Division.

Health Insurance

The Board contributes sixty per cent (60%) of the premium of the Medical Services Plan of
B.C. (basic plan) and sixty per cent (60%) of the premium of the Pacific Blue Cross
Extended Health Benefits Plan including Eye Glass Option and Hearing aid Option for
those employees on the permanent staff who participate. The employee contributes forty
per cent (40%) of the premiums. An employee is not eligible for coverage during the first
month of service. If coverage is desired without a medical examination, application must
be made before the end of the second month of service. In the case of absence for iliness,
the Board contribution will be paid for a maximum period of one (1) year from
commencement of illness. Thereafter, and for the full period of any other absence, the
employee may pay the full premium through the Board if they so desire. The Extended
Health Benefit lifetime maximum has been increased to $1,000,000.00 effective 1999 April
01. :

Eveglass Option

The eyeglass option shall provide a maximum of two hundred and fifty dollars per person
($250.00) payable effective from 1999 March 31, no deductible, no co-insurance, claimable
every twenty-four (24) months.

Hearing Aid Option

The hearing aid option shall provide a maximum of one thousand dollars ($1000) per
employee every two (2) years.

Group Life Insurance

Each employee who is entitled to full Benefits as a permanent employee shall be covered
by Group Life Insurance to the sum of one hundred thousand dollars ($100,000) with the
full cost paid by the Board.

Death Benefit

In the event of the death of an employee on the permanent staff, the Board will pay to the
widow or widower, or if there is no widow or widower, to the estate of the deceased, one
(1) month's salary on the schedule in effect when the employee was last in receipt of salary,
exclusive of any amount already earned by the deceased up to the date of which they last
served. If an employee dies in service after annual vacation has been taken, no adjustment
for overpayment of holiday pay shall be made. If an employee dies before annual vacation
is taken, their widow/widower/estate shall be paid the employee's holiday entitlement pro
rata.
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9.

(G)

BENEFITS ~ Continued

Gratuity Plan

(1)

)

Accumulation

All employees except ten (10) month employees shall accumulate gratuity credits
at the rate of one (1) day for each quarter in the employ of the Board (i.e., three
(3) calendar month period). Providing, however, that should an employee not be
in receipt of wages due to a leave of absence without pay in excess of four (4)
weeks in a quarter, no gratuity day will be credited for that quarter. The annual total
shall be four (4) days. One (1) day shall be subtracted from the accumulated credits
of the employee for an absence due to illness in a quarter, providing, however, that
not more than one (1) day shall be subtracted in any one quarter.

Credit for a part year of service (the first year and the last) will be given on a pro
rata basis.

Should an iliness extend from one (1) year into the next, such iliness shall, for the
purposes of this plan, be considered as occurring only in the first year of the iliness.

An employee may apply in writing to use existing credits without penalty, subject
only to the approval of the Operations Manager (or delegate) or the Human
Resources Manager (or delegate) in the case of Cafeteria/lLunch Program
employees. Such approval shall not be unreasonably withheld.

With effect from 1982 January 1 gratuity days shall be accumulated.
lliness in this clause shall mean non-occupational sickness or injury.
Ten (10) month employees shall earn one (1) gratuity day in each of the periods
January-March, April-June and September-December, making a total of three (3)

gratuity days in one (1) calendar year, subject to the same conditions as above.

Payment of Gratuity: (Earned prior to 1978 January 1 and after 1982 January 1)
(a) In Cash:

) Upon retirement on or after attaining minimum retirement age, or
(2) Upon retirement with permanent disability, or

(3) Upon leaving the Board's employ after the completion of ten (10)
, or more years of service.

4) Paid out at the written request of the employee.

(b) As leave at any time subject to the following:

) Permission from the Operations Manager (or delegate) or the
Human Resources Manager (or delegate) in the case of
Cafeteria/Lunch Program employees.

(2) As time off on termination for any reason other than as described
in (a) above.
(3) Such leaves shall be taken during a period that will not affect the

efficient operation of the department.
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9.

BENEFITS — Continued

(H)

()

Dental Plan

The Board shall pay one hundred per cent (100%) of the cost of the premiums for the dental
plan.

)] All new employees must join as a condition of employment unless covered by
another dental plan, when appointed as permanent full-time

(2) If an employee wishes to enrol their common-law spouse in the Dental Plan, it
shall be in accordance with plan carrier terms at the time of the qualification.

(3) Steady Part-Time Custodians may participate in the group Dental Plan provided
they pay one hundred per cent (100%) of the premiums.

4) The following Benefits shall be provided:

(a) Plan "A" Dental Services paying for eighty per cent (80%) of the
approved schedule of fees.

(b) Plan "B" Prosthetics, crowns and bridges paying for fifty per cent
(50%) of the approved schedule of fees.

(c) Plan "C" Orthodontics paying for fifty per cent (50%) of the
approved schedule of fees with no lifetime limit.

(5) Dependent children, as defined in the Income Tax Act, who are over the legal age
for coverage in the plan may, at the employee’s discretion, maintain coverage
with the approval of the carrier.

PEBT/LTD Benefits

The Parties have agreed to participate in the Public Education Benefits Trust (PEBT) and
to place their dental, extended health and group life insurance coverage specified in this
Article. Participation in the PEBT will be in accordance with the May 22, 2006 Letter of
Understanding between the BC Public School Employers’ Association and School Board
who are Signatories to this LOU and Support Staff Unions who are Signatories to this LOU.

The Parties have further agreed to participate in the government funded “Core" long term
disability plan and the Joint Early Intervention Service provided through the PEBT.

The Parties further agree that should an employee exhaust all sick leave prior to the
end of the Elimination Period that they shall be entitled to receive a pay-out of
available vacation, bonus vacation, gratuity leave or banked overtime to bridge the
gap by submitting written request.

Retirement Seminar

The Board shall provide a one (1) day seminar on retirement annually, primarily for retiring
members of the Union, however, other employees who are retiring may be invited to attend.
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10.

(K)

(L)

(M)

BENEFITS - Continued

Advancement Fund

The Board shall contribute four cents ($0.04) per hour per member calculated in arrears
on a month-to-month basis and payable to the Union on or before the fifteenth (15th) of the
month following that in which the salaries were earned. In order to facilitate accounting
procedures the parties agree the amount to be equivalent to 0.34% of gross payroll each
month and to be payable to the Union together with the dues check-off but set out as a
separate item in the monthly statement. The payments are with effect from 1985 January
01.

Mileage Allowance

All employees entitled to a mileage allowance shall be paid at the rate established by the
Board for all employees of the Board entitled to such allowance.

Deferred Savings

The Board contributes an amount equal to two per cent (2%) of the salaries of the
permanent employees covered by this Agreement when the said employees themselves
contribute an equal amount. The contributions are deposited in a Trust Fund for the Benefit
of the employee and can be withdrawn by the employee in accord with the contract
covering the Trust Fund with the Credit Union. ‘

GENERAL PROVISIONS

(A)

Personnel Files

@) Complaints

Complaints made against any employee covered by this Agreement which are
placed on that employee's personnel file shall be copied and sent to the employee
and a copy to the Business Manager of the Union. Only complaints which have
been placed on an employee's personnel file and which have been brought to the
employee's notice in writing may be produced as evidence at an arbitration or
grievance hearing. Complaints on an employee's file may not be produced at an
arbitration or grievance hearing after two (2) years have elapsed from the date of
the complaint. The material shall remain on file solely as the employee history with
the Board.

(2) Access to Personnel File

An employee shall have the right at a time convenient to both parties to have
access to and review their personnel file and shall have the right to respond in
writing to any document contained therein, such a reply becoming part of the
permanent record. ~

3) Discipline

At the written request of the employee, letters of reprimand and related material
shall be removed from the personnel file after three (3) years provided no further
disciplinary action has occurred. An_email will be sent in response confirming
the removal of any such letter and/or related material from the personnel file.
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10.

GENERAL PROVISIONS

(A)

(B)

Personnel Files — Continued

(4)

Notices

Correspondence or notices giving details about employees' personnel records
such as wage statements, sick bank records, gratuity day records, T-4 accounts,
or any other data of this nature is_ made available to all employees online on
the employee portal on the VSB website. Those employees who opted for
paper notices prior to June 30, 2019 will continue to receive them in this
manner unless they choose not to.

(5) Certifications
Effective July 01, 2020, the Board shall pay the cost of all required post-hire
certifications, including but not limited to, power engineer registration and
FoodSafe, provided the employee has submitted proof of completion and an
appropriate receipt or receipts.

Changes

(1)

(2)

©)

General Changes

The Board agrees that where practicable any reports or recommendations about
to be made to the Board dealing with matters of general policy, wages or general
working conditions or changes in procedure dealing with these matters which are
covered by this Agreement, shall be communicated to the Union at such an interval
before they are dealt with by the Board and introduced so as to afford the Union a
reasonable opportunity to consider them and, if thought necessary, of protesting
them before they are introduced. The minimum period for such an interval shall be
ten (10) working days except for extraordinary circumstances.

A Union representative will be invited to attend at the committee stage and later at
the Board meeting when such matters are discussed, or decisions made, in public
session of the Board.

Present Conditions and Benefits

Any working conditions and welfare Benefits or other conditions of employment at
present in force which are not specifically mentioned in this Agreement and are not
contrary to its intention, shall continue in full force and effect for the duration of this
Agreement.

Technological Change

(a) Definition

"Technological change" means the introduction of new machinery or
equipment, or a reorganization resulting from such machinery or
equipment, that is expected to displace employees.
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10.

GENERAL PROVISIONS

(B)

Changes

(3) Technological Change - Continued

(b)

()

(d)

Advance Notice and Disclosure

(1) In the event the Board intends to implement technological
change(s) as defined above, the Board shall give the Union a
minimum of six (6) months written notice of such technological
change.

(2) The notice referred to in Clause (b) (1) above shall be in writing
and shall state:

€)] The nature of the technological change and the resultant
organization change, if any.

(b) The date on which the technological change will have an
effect on employment status, as defined in (e) below.

(©) The approximate number and classifications of
employees likely to be affected.

(d) The effect that the technological change is expected to

have on the terms and conditions and/or security of
employment of the employees affected.

(e) The number of jobs and/or job classifications to be
abolished and the number of new jobs and job
classifications to be created to the maximum extent that
such information is then available.

Job and Income Protection

No regular or steady part-time employee covered by this Agreement shall
lose their employment as a result of the exercise of the Board of its right
to introduce or implement technological change, provided the said
employee was in the employ of the Board at the time the aforementioned
notice was given by the Board.

Retraining and Transfer

The Board may transfer a displaced employee to any position without the
necessity for posting. An employee either voluntarily or mandatorily
reassigned or reclassified as a result of these changes shall maintain the
salary of the previous position, provided they are willing to accept any
retraining provided by the Board. The Board further reserves the right to
transfer a previously displaced employee to a job in their previous
classification, when one becomes available, without the necessity to post.
The employee has the right to refuse such a directed transfer, but will lose
any salary protection they may have.
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10.

GENERAL PROVISIONS ~ Continued

(€)

(D)

(E)

(F)

Labour Management Committee

A Labour Management Committee composed of the Senior Manager-L.abour Relations or
designate, Operations Manager, and one (1) other official, with the Business Manager of
the Union and four (4) Union members shall be established, which shall meet monthly while
school is in session. It shall deal with any item brought to it by either party and shall have
the authority to make recommendations to the Board through Committee 1V.

Picket Lines

An employee shall not be required to cross a picket line. An employee who decides not to
cross a picket line shall not be disciplined by the Board other than by loss of pay for the
day or days absent due to the decision not to cross said picket line and in addition, shall
lose all appropriate Benefits affected.

Classification Manual

The Board shall maintain a manual which includes a class specification for each position
included in the bargaining unit. These classifications shall be reviewed on a regular basis
to ensure each retains its accuracy and validity. The Union shall be provided with updated
copies of class specifications, and copies of new class specifications. The Union will be
provided with the opportunity for suggestions prior to the finalizing of such class
specifications.

Vancouver School Board Courses

Effective July 01, 2019, this Article is in effect only if C.I.LE. courses are administered
and run by the Vancouver School Board.

Continuing Education consists of a variety of skill training and personal development
courses offered by C.LE. throughout the year, but does not include Summer School or
Adult Academic courses.

(a) Employees may register in, and shall have course fees waived for, any
Vancouver School Board courses, provided that:

(i) Courses are taken on the employees' own time
(i) Employees adhere to the rules and conditions of courses
(i) No fee-paying student is displaced

(a) On the first session of the course, the employee must report
to the Night School Office.

(b) Night School staff will determine if there is space in the class.

(c) If there is space available in the class, the employee must
present to the Night School Office the C.I.E. Course Form
with photo ID and proof of VSB employment along with
payment (if applicable) to be registered.

(d) Employees are not permitted to lobby instructors to take
additional students in excess of the course maximum.
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10. GENERAL PROVISIONS

(F) Vancouver School Board Courses — Continued

(e) The employee is responsible for all per student out-of-pocket
expenses incurred by the VSB including:

e The cost of all textbooks.

¢ The cost of all materials fees, including materials used in class,
and, when applicable, reimbursement to the host schools on a per
student basis.

 Payment to instructors if the contract with C.IL.E. stipulates a
payment on a per student basis.

() Some Continuing Education courses require the instructor to
prepare kits with a value of up to one hundred dollars ($100.00)
each, which are to be made available to students at the first class.
In order to facilitate [UOE staff in registering for these courses, the
following will be in effect. The deadline for registering will be listed
in the centre description.

(g) The employee must present the C.1.E. Course Form to C.1.E. prior
to the cut-off date. On the day following the advertised cut-off date,
the employee will contact C.1.E. by phone to register if space is
available.

NOTE: Employees are not permitted to sit in on a class before registering as
detailed above.

(G) Employee and Family Assistance Program

The parties wish to acknowledge the existence of the Employee and Family Assistance
Program that has been established by the Vancouver School Board. Informational
pamphlets are available in all work sites and through the Human Resources Division.

(H) Layoff / Severance

(1) Preamble

A lay off is any reduction in the workforce. When the Board considers
reduction of the workforce the Board may lay off employees covered by
this agreement in order to affect such reduction. The Board shall
designate the employees affected in accordance with their classification,
as listed below:

Building Engineers

Head Custodians

Custodians

Cafeteria/School Lunch Program Workers, and
Supervision Aides

Where the Board considers lay off to be necessary is shall give the Union
prompt written notice and a list of employees who will be affected and their
classifications.
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10.

GENERAL PROVISIONS

(H)

Layoff / Severance

(2)

(3)

4)

5

Preamble - Continued

Prior to any lay-offs in any classification the Board will have meaningful
consultations with the Union. Those consultations shall include discussion

~ of options other than lay-offs.

Notice

The Board shall provide affected employees written notice of layoff, or their
reqular rate of pay and benefits in lieu of notice in accordance with the
Severance provision below. The notice period shall be:

0-12 months seniority Two (2) weeks’ notice

12 months seniority and over One (1) additional weeks’ notice for each
year of seniority to a maximum of three (3)
months.

Process

Employees will be laid off in reverse seniority order within their
classification/applicable seniority list. The remaining employees within
that classification/seniority list will be reorganized, in seniority order to
other positions in the classification, for which they are qualified, or into any
such vacant positions within the classification. This is subject to the
employee possessing the minimum qualifications necessary for the

position.

An employee who is to be laid off may, at the time of layoff, choose to
remain on the On-Call list for casual work or select Severance, in
accordance with the provision below. Laid-off employees who have chosen
to be on the on-call list are entitled to apply for permanent positions, using
their seniority at the time of layoff.

A displaced employee will maintain their salary if reorganized into a lower
classification until such time as a position at the equivalent classification
from which they were displaced becomes available.

Severance

Severance pay will be as follows:

Six per cent (6%) of one (1) year’s salary for each year of services, or major
portion thereof, to a maximum of six (6) months’ salary. A year’s service is
defined as being ten (10) months for Cafeteria/School Lunch program
Workers and Supervision Aides and twelve (12) months for Building
Engineers/Head Custodians/ Custodians. Salary on which severance is
calculated is at the employee’s salary at the time they received notice.
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ADDENDUM TO 1993 - 1995 COLLECTIVE AGREEMENT

VACATION ENTITLEMENT

1. War and Peacekeeping Service:

Service with the Active Forces of the Crown during any war or peacekeeping mission may be
counted in the calculation for vacation leave entitlement after the employee has completed one (1)
year's service with the Vancouver School Board. This regulation applies solely to those who served
as members of the Commonwealth Forces.

2. Discharge Certificates must be presented before war or peacekeeping service is recognized. It is
not necessary that an individual shall have been employed immediately prior to any war nor to have
joined the Vancouver School Board immediately following war service. In other words, any war
service with H.M. Forces may be added to their period of service with the Vancouver School Board
for the purpose of computing the required service for the additional vacation privilege.
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1.

ENGINEER CUSTODIAL STAFF

(A)

Working Conditions

(1)

Duties and Required Training and Qualifications

Employees are expected to attend the training courses that are made

(@)

available.

Building Engineer; Head Custodian

Duties: In charge of heating and cleaning a school building or buildings.

The Building Engineer or Head Custodian in charge of a building shall
accept the care of the school building and the comfort of the occupants as
their responsibility and shall be prepared to do necessary work as and
when it is required. They shall be responsible for work-planning and
equitable distribution of work.

It is agreed and understood that the Building Engineer or Head Custodian
has sole charge of maintenance, operations and security of the physical
plant subject to the direction of the Operations Department.

It is further understood that the management of the school is vested in the
Principal and/or Vice-Principal, and that reasonable directives shall be
followed by the Building Engineer and, through the Building Engineer,
other Operations staff headquartered in the school.

The Building Engineer/Head Custodian or their designate shall complete
employee reports for Operations personnel under their supervision. The
Building Engineer/Head Custodian or their designate shall complete
employee reports on an independent basis.

Building Engineer:

Required Heating Certificate: Class "A" (former Boiler and Pressure
Vesse! Act) or Boiler Operator (1982 Act) or higher.

Holders of a 3rd Class Stationary Engineer's Certificate who were in the
employ of the Board in 1955 are considered as having at least the
equivalent of the highest qualifications above.

Head Custodian:

Required Heating Certificate: Boiler Operator Program Certificate from
Vancouver Vocational Institute or higher.

All schools hot water heated, forced air heated, under 42,000 sq. ft. and
all annexes (excluding portables) shall be designated as Head Custodian
schools. All schools over 42,000 sq. ft. (excluding portables) shall be
designated as Building Engineer schools.
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(1)

Duties and Required Training and Qualifications

(@)

(b)

(c)

(d)

Building Engineer; Head Custodian - Continued

Effective July 01, 2019, the Board will create a new Head Custodian
category, HC4, which will have a pay rate the same as BE3 and will
eliminate rate HC1. Schools currently between 42,001 and 50,000
square feet will be listed as Head Custodian schools, except for
those sites requiring a power engineering certificate as per the
Power Engineers and Boiler and Pressure Vessel Safety Act, which
remain as Building Engineer schools.*

*[in making this transition, no employee shall lose wages and no
other provisions of the collective agreement are affected.

An additional fifth (5%") week (or more) of vacation would be permitted
to be taken during the heating season, as based on availability as
awarded currently (November 01 — February 28).

Spaces for vacations and other leaves increase to twelve (12) off at
any given day from the current ten (10) spots.]

Maintenance Engineer

The Collective Agreement provision of the list of minor repairs which are
the responsibility of the Building Engineer shall remain the responsibility
of each Building Engineer but in addition a classification called
Maintenance Engineer shall provide expert instruction to Building
Engineers in areas of plumbing, carpentry, sheet metal, machining and
electricity to improve skills and also to effect repairs when required in
schools. The levels and type of skill required for each position will be
determined by the Board for each posting.

Assistant Building Engineer il

Duties: Heating and cleaning. Assistant in large secondary school or
equivalent building.

Required Heating Certificate: Class "A" (former Boiler and Pressure
Vessel Act) or Boiler Operator (1982 Act) or higher.

Assistant Building Engineer |l

Duties: Heating and cleaning in any school to which assigned from day to
day. Maintain communication with Operations Department as directed
when off duty in order to receive assignment.

Required Heating Certificate: Class "A" (former Boiler and Pressure
Vessel Act) or 4th class (1982 Act) or higher.

NOTE: Notwithstanding anything else contained in this Agreement, for
employees in this classification the normal work week shall be any five (5)
days from Monday to Sunday inclusive.
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Duties and Required Training and Qualifications - Continued

®

C)

(h)

Duties: All employees in this classification shall perform the normal heating
and cleaning duties on afternoon shift at an elementary or small secondary
school. When acting for the Building Engineer in their absence, the ABE |
shall perform the normal duties of the Building Engineer and shall receive
the temporary rate for that position.

Required Heating Certificate: Class "B" (former Boiler and Pressure
Vessel Act) or Boiler Operator (1982 Act) or higher.

Assistant Head Custodian

Duties: Heating and cleaning. Assistant in a school to which a Head
Custodian is assigned and which has the entitlement of a full-time
Assistant Head Custodian.

Required Heating Certificate: Boiler Operator Program Certificate from
Vancouver Vocational Institute, or higher.

Custodian
Duties: Cleaning and related duties in a School Board building.

Steady Part-Time Custodian

A Steady Part-Time Custodian is one who works less than full-time (7 1/2
hours per day) on all regular working days from September to June
inclusive, and is subject to change in hours allocated depending on the
school concerned. Normally such employees do not intend to apply for full-
time work, although this classification does not prevent such employees
from making an application.

Employees in this classification are entitled to statutory holidays, annual
vacations, leave for bereavement and compulsory quarantine and sick
leave provided by the Agreement on a pro-rata basis, but no other
Benefits. The salary for such employees is based on the regular bi-weekly
salary for Custodians pro-rated by the number of hours worked. Where the
hours worked may be different on any or each day of the week, then the
total hours of work in the week shall be averaged to produce the value for
a statutory holiday. Employees who are required to work five (5)
continuous hours or more in a day shall take a lunch break of one-half
(1/2) hour in their own time.
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(1)

Duties and Required Training and Qualifications - Continued

@

()

Summer Employment:

Steady Part-Time employees shall be employed only from September to
June inclusive, but may be hired on a full-time basis during the summer by
making an application and at the discretion of the Board. Part-Time and
temporary Custodians who wish to work in the summer at the temporary
custodial hourly rate shall apply prior to May 30 each year to the Human
Resources Division. While no guarantee of work is given, each such
employee shall be given prior consideration for available work.

Statutory Holidays:

Steady Pari-Time employees who do not work July and August shall be
credited with two (2) days' pay in lieu of the July 1 and August 1 statutory
holidays in September provided they are on staff at that time.

Temporary Custodian

A Custodian paid on an hourly rate who has been engaged for:

)] filling a temporary vacancy;

(2) some special temporary work including that caused by evening
classes;

(3) a position which is not continuous throughout the year;

(4) any position not described elsewhere.

A temporary employee who has completed a continuous period of the
equivalent of six (6) months' full-time service and who is appointed to fill a
vacancy on the permanent staff may be considered as having completed
their probationary period, provided such appointment is within six (6)
months of the continuous period mentioned above.

Effective January 1, 2001 a temporary employee shall receive fourteen
per cent (14%) of basic pay in lieu of all Benefits including statutory
entitlement.

Qualifications and Job Posting

The Board and the Union agree that applications may be made by any
qualified member for positions which are posted. Areas designated for
Head Custodians and Assistant Head Custodians may be used as the first
promotional step for Assistant Building Engineer. An employee who is
promoted to a position of Assistant Building Engineer 1l shall be required
to obtain experience in that position for not less than one (1) year before
qualifying to apply for a more senior promotional position.
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(A)

Working Conditions — Continued

(2)

Hours of Work

(@)

(b)

The normal work week for employees covered by this Agreement shall be
in five (5) successive days from Monday to Saturday. The work week shall
begin at 23:01 hours Sunday (except: see (A)(1)(d) above).

Employees shall not be required to work shifts of less than four (4)

hours in length and the employer shall not schedule shifts of less

than four (4) hours per day.

When schools are in session the regular hours of work shall be based on
its regular custodial establishment as follows:

(1)

(2)

Schools which have a regular establishment of Building Engineer,
an Assistant Building Engineer on the day shift and another on the
afternoon shift shall have the following regular hours of work:

The Building Engineer shall work seven and one-half (7 1/2) hours
between 08:00 and 15:30 hours.

The Assistant Building Engineer on day-shift shall work seven and
one-half (7 1/2) hours starting at 06:00 hours and finishing at
14:00 hours with one-half (1/2) hour off for lunch during this
period.

The Assistant Building Engineer on afternoon shift shall work
seven and one-half (7 1/2) hours starting at 15:30 hours and
finishing at 23:00 hours.

Schools which have a regular establishment of a Building
Engineer or Head Custodian and an Assistant Building Engineer
or Assistant Head Custodian on afternoon shift shall have the
following regular hours of work:

Either: The Building Engineer or Head Custodian shall work
seven and one-half (7 1/2) hours starting at 07:00 hours and
finishing at 14:30 hours,

and if so:

The Assistant Building Engineer or Assistant Head Custodian
shall work seven and one-half (7 1/2) hours starting at 14:30 hours
and finishing at 22:30 hours with one-half (1/2) hour off for lunch
during this period.
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()

Hours of Work — Continued

Or: The Building Engineer or Head Custodian shall work
seven and one-half (7 1/2) hours starting at 06:30 hours and
finishing at 14:00 hours,

and if so:

The Assistant Building Engineer or Assistant Head Custodian
shall work seven and one-half (7 1/2) hours starting at 14:00 hours
and finishing at 22:00 hours with one-half (1/2) hour off for lunch
during this period.

Schools which have a regular establishment of only a Building
Engineer or Head Custodian shall have one of the following
regular hours of work depending on the operational requirements
of the school or annex:

a starting time of 07:00 hours with finishing time of 14:30 hours;

Or. a starting time of 08:00 hours with finishing time of 16:00
hours, with one-half (1/2) hour off for lunch during this period;

Or: a starting time of 08:00 hours with finishing time of 16:30
hours, with one (1) hour off for lunch during this period.

Custodians on the day shift shall normally work seven and one-
half (7 1/2) hours within eight (8) consecutive hours between
07:30 hours and 15:30 hours with a one-half (1/2) hour period
which is not included as work time.

Custodians on the afternoon shift shall normally work seven and
one-half (7 1/2) hours within eight (8) consecutive hours between
15:00 hours and 23:00 hours with a one-half (1/2) hour period
which is not included as work time.

The time allocated to Custodians as a lunch period shall be at the
discretion of the Building Engineer or Head Custodian in each
school, and they shall post the times in a suitable place.

The hours of work for Maintenance Engineers shall be seven and
one-half (7 1/2) hours per day within eight (8) continuous hours
and may vary depending on the requirement of the work load. In
the event that a Maintenance Engineer is required to work shifts,
the shift work premium contained in this Agreement shall apply.
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Hours of Work — Continued

When schools are not in session the regular hours of work shall be based
on the operational requirements of the particular school or building as

follows:

The hours of work shall be from seven and one-half (7 1/2) hours
within eight (8) consecutive hours between 07:00 and 16:35

hours.

To accommodate childcare the hours of work may be

extended until 18:35.

Employees on night shift shall work seven and one-half (7 1/2) hours within
eight (8) consecutive hours between 22:30 hours and 07:00 hours with
one-half (1/2) hour for lunch taken in their own time.

There shall be twenty-four (24) hours between the beginning of a regular
shift and the beginning of the next regular shift. Notice of change of a
regular shift shall be at least twenty-four (24) hours.

Exceptions:
(1

()

()

Temporary changes to a regular shift may be necessary
for relief purposes or emergencies where notification to
the Operations Department of such requirement makes it
impossible to give twenty-four (24) hours notice.

A Building Engineer may, after prior consultation and
permission of the Operations Manager, exchange shifts
with an Assistant Building Engineer for limited periods for
the purpose of improving the operational efficiency of the
school.

Notwithstanding the generality of the foregoing it may be
necessary in certain exceptional circumstances, due to
inclement weather, rentals, weekend activities or other
operational requirements in certain schools, to vary the
regular hours of an employee. All such variations to the
regular hours of work shall be by mutual agreement of the
parties and shall be posted in the school or annex
concerned.
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(h) Overtime
(1)

(2)

©)

(4)

Overtime Policy:

It is the duty of the Board to hold overtime to a minimum
and the Union will support the Board in its endeavour to
do so; further, the Union will establish a policy to provide
with the Board a mutually agreeable understanding on
how the Board's commitments in respect to rentals and
other programs will be fulfilled, through the services of a
joint committee. Clarification is contained in a joint letter
appended hereto.

Overtime Definition:

Overtime is time worked in excess of seven and one-half
(7 %2) hours per day or thirty-seven and one-half (37 %)
hours per week. Any time on the first rest day and any
time on the second rest day is regarded as overtime.

Requests for overtime by the Board shall be given with as
much notice as possible to an employee required to work
overtime.

Overtime rate and Methods of Payment:

If an employee has been authorized through the
Operations Manager or their delegate to work overtime,
the employee shall be compensated for the total amount
of overtime by:

(a) Paying all overtime at the rate of double time.
or:
(b) Instead of cash, an employee may be granted

time on the same basis as above provided that
not more than five (5) working days may be
granted for overtime worked in a twelve (12)
month period, November 1st to October 31st
each year, as banked overtime. The employee at
the time of submitting their time sheet covering
the overtime shall indicate if they wish to receive
compensating time off instead of cash for
overtime. An employee having elected to receive
compensating time off may use such
accumulated time off to the maximum mentioned
above at any time prior to October 31st provided
the employee has obtained approval for the dates
of the time off from the Operations Manager or
their delegate.
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6)

(7)

Overtime - Continued

Overtime rate and Methods of Payment: — Continued

(c) As of October 31st each year any employee with
accumulated compensating time off which has
not been used will be paid in cash for the amount
unused and the accumulation will be eliminated.
All time in excess of five (5) working days being a
total of thirty-seven and one-half (37 %) hours
within the period mentioned above shall be paid
for in the pay period immediately following that in
which it was earned; provided always that it shall
not be possible to schedule such time off during
the months of possible freeze-up, between
November 1st and February 28th.

Emergency Call-Outs:

When any full-time employee covered by this Agreement
is called out in an emergency and is required to work
outside of the regular working hours, they shall be paid at
double time with a minimum of three (3) hours. It is further
understood that one (1) hour is to be considered as travel
time and inclusive in the minimum of three (3) hours.

Overtime - Custodians:

When schools are "in session" a Custodian on day-shift
who is called out in an emergency and is required to work
during their lunch break may claim one-half (’2) hour at
overtime rate.

Custodians may accumulate overtime during any one (1)
calendar year without restriction. Such overtime may be
taken by the Custodian at a time requested by the
employee but subject only to the approval of the
Operations Manager or their delegate. At the final pay
period in any calendar year any employee with
accumulated compensating time off which has not been
used will be paid in cash for the amount unused and the
accumulation will be eliminated.
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Split Work Week

The Board and the Union agree that to avoid the use of the split work week
provided in the Collective Agreement, that the Board may recruit or
otherwise obtain casual or part-time ticketed Building Engineers in order
to man certain rentals on a regular basis for educational or community
purposes at times which would otherwise require a split shift or excessive
overtime.

(B) Allocation of Work

(1)

Allotment of Staff to Schools

Staffing hours include all heating and cleaning personnel.

The Board shall provide staffing to the formula contained in the Agreement and
replace an employee who is absent immediately whenever the number of hours
assigned falls below that provided by the formula because of absence.

(@)

(b)

(c)

Schools up to 45,500 Square Feet Floor Area

For cleaning: One (1) staffing hour per work day for each 3,225 square
feet of inside floor area.

For care of heating and ventilating plant, minor repairs and work incidental
to school operation: two and one-half (2.5) staffing hours per work day.

Schools Over 45,500 and Up To 90,000 Square Feet Floor Area

For cleaning: One (1) staffing hour per work day for each 3,225 square
feet of inside floor area.

For care of heating and ventilating plant, minor repairs and work incidental
to school operation: three (3) staffing hours per work day.

One (1) additional staffing hour per work day shall be allotted in the case
of two (2) separate heating plants that necessitate two (2) employees on
day shift.

Schools Over 90,000 Square Feet and Under 150,000 Square Feet Fioor
Area

For cleaning: One (1) staffing hour per work day for each 3,225 square
feet of inside floor area.

For care of heating and ventilating plant, minor repairs and work incid